Annual TAPE Partnership Awards 

Written Style Guidelines
Font: 
Arial 10pt

Paragraph: 
Lines single spaced, left justified

Abbreviations:  

Names or acronyms should be spelled out in full the first time they are referenced in your awards application with the abbreviation in parentheses.  The abbreviation should then be used in place of the full name.  For example, Texas Education Agency (TEA) or Austin Independent School District (AISD).
Numbers/Dates: 

Numbers one through ten should we written out in full.  Numbers higher than 10 should be written in number form.  For example, 1 would be written as one; 45 may be written as 45.

Ordinal numbers should be written in full. 

School years should be written as follows:  2010-11.
Program Names:

Program names should be in italics.

TEA labels:

TEA labels should be written in italics.  For example, Recognized or Exemplary.
